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How to change/register the File Name when 

scanning and eliminate date/time postfix 
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Use Case 

How can I remove the Postfix and Date/Time Stamp from a custom file name? 

 

 1st Solution : Permanent change P2-P5 

 

 2nd Solution : One time change  (Ad-hoc) P6-P7 
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Choose settings, destinations, 

etc. and register as [Favorite] 

Create any Favorite  Settings from here 

From Local UI  (at device) 
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From Remote User Interface 

Next step is re-naming 

the Favorites button via 

RUI 
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4 

5 

Choose “Custom Character” 

from this pull down menu. 

Type “name” 

here. 

Choose the Favorite Settings Button 

that has been created from Device UI 

Remote User Interface-cont 

4 

Do not check this 

 “Add Postfix to File Name” 
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1 2 

Choose whatever setting you have made. 

3 

Back at Device UI 

Confirmation screen can be turned 

off in Settings/Registration 
[START] 

File now has default “name” with no Postfix added 

4 
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7 8 

6 

Replace “name” with desired file 

name between  the bracket.  

Re-Naming the File “On the Fly” 

Note:  File Name button can be brought to 

front screen via [Shortcut] option 

5 
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9 10 

11 12 

Set as quick menu button under 

share and everyone can utilize!!! 

Final Steps for Naming “On the Fly” 


